3ATBEPIDKEHO

Haxa3 IliBieHHOTO MDKpPErioHAIBHOTO
ynpasinigas Minictepcrsa toctuiii (M. Oneca)
05.05.2023 Ne 709/13.1-03

TH®OPMAIIMHA KAPTKA

aAMIiHICTPaTHBHOI IOCJYI'H 3 AeP;KaBHOI peecTpanii CTBOPeHHs npodeciiiHol CIVIKH,
oprasi3auii npogeciiiHiX CIiJIOK, 00’ € AHAHHS NPOodeCiiHUX CIITIOK

IliBnenne mixkperionajabHe ynpasiinHaa MinicrepcrBa octuuii (M. Oneca)

Ta/abdo LlenTpu HagaHHsa agMiHicTpaTuBHUX nmocayr y Kiposorpaacokiii o0sacri
(HalimeHyBaHHS Cy0’€KTa HaJlaHHS aJMiHICTPATUBHOI MOCIYTH Ta/ab0 EHTPY HaJaHHs aAMIHICTPATUBHHX MTOCIYT)

Indopmanis npo cyd’ekra HaJaHHS AAMIHICTPATUBHOI MOCIAYTH
Ta/a00 HEeHTPY HAAHHSA AJAMIHICTPATUBHUX MOCIYT

Micrie3Hax0HKEHHS

[adopmariiss momo pexumy
pobotu

Tenedon/pakc (moBiakm),
azpeca ENeKTPOHHOI ITOIITH
Ta BeOcaT

Bignin  nmepkaBHOT peecTpaiii  TpoMajachkux — (opMmyBaHb Yy
KipoBorpaacekiii ob6nacti VYmpaBiiHHS —JAep:KaBHOI —peecTpariii
[liBneHHOTO MDKpErioHaJbHOTO yIpaBiiHHA MiHiCTepCTBa FOCTHUIIIT
(M. Opneca):

- Byl. TearpanbHa, 6/7, M. KponuBHUIIbKHUI;

- Bya. 6-ro ['pymus, 138, m. Onexcanapis;

[Tonenunoxk - wersep 3 08.00 mo 17.00, m’sitauI 3 08.00 mo 15.45,
001mHs epepsa 3 12.00 mo 12.45, BuxijaHuii 1eHb - cyOOTa, HEALIS.
tenedonu: (0522) 35-66-45; (0522) 32-14-80.

enekTponHa aapeca: info_udr@kr.minjust.gov.ua,

BeO-caift: https://just.odessa.gov.ua.

LlenTp HamaHHS aAMIHICTPATUBHUX MOCTYT MicTa KpOnmMBHHUIILKOTO
“ITpo3opwuii odic”

25006, M. KponuBHubKUH, Byl. Apxirekropa Ilayduenka, 41/26,
ten. (0522) 30-87-90, 050-377-7022, 067-360-6403

eJIEKTPOHHA ajpeca: cnap@krmr.gov.ua,

BeO - cait: http://dozvil.kr-rada. gov.ua,

[Toneninoxk - yetBep 3 08.00 no 17.00, m’sataums 3 08.00 mo 16.00.

HopMaTuBHI aKTH, IKMMHU PeVIAMEHTYEThCHA HATAHHA AAMIHICTPaTHUBHOI MOCJIYTH

3akoHU YKpaiHu

3akoH Ykpainu «lIpo mpodeciiini cninku, iX mpaBa Ta rapantii
JISUTBHOCTI»;

3akoH VYkpainu «[Ipo nepkaBHy peecTpaiilo HOPHUAWUYHUX OCIO,
¢b13UYHNX 0C10 — MIANPUEMIIIB Ta TPOMAACHKUX (DOPMYBAHbB.

Axtu Kabinery MinicTpiB
VYKkpainu

[TocranoBa Kabinety MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«I[IutanHga €IUHOTO AEpP>KaBHOTO BEOMOpPTATy €IEeKTPOHHHX IMOCTYT
Ta PeecTpy aqMiHICTpaTUBHUX MOCTYT».

AKTH LIEHTpaJbHUX OPraHiB
BHUKOHABYOT1 BJIa/ Il

Haxka3 MinictepcTBa toctunii Ykpainu Bin 18.11.2016 Ne 3268/5
«IIpo 3arBepmxkenHs ¢opm 3asiB y cdepi AepkaBHOI peecTpaiii
IOPUINYHUX 0Ci0, QI3BMUHUX OCI0 — MIANPUEMIIB Ta I'POMAICHKHUX
dopmyBaHb», 3apeecTpoBaHMi y MiHicTepcTBl rocTulii YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepctBa toctunii Ykpainu Bin 09.02.2016 Ne 359/5
«IIpo 3arBepmxenns [lopsaxky aep:kaBHOI peecTpalii IOPUINYHUX
oci0, pi3UUHUX 0CI0 — MIANPUEMIIIB Ta TPOMAACHKUX (POPMYBaHb, 1110
HE MalTh CTaTycy IOpUAMYHOI 0coOW», 3apeecTpoBaHHUM Yy
Minicrepetsi roctuuii Ykpainu 09.02.2016 3a Ne 200/28330;
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Haka3 MinicrepcTBa toctunii Ykpainu Bim 23.03.2016 Ne 784/5
«[Ipo  3arBepmxenHs Ilopsinky — QyHKIIOHYBaHHS  MOpTaILy
CJIEKTPOHHUX CEepBICIB IOpUAWYHHX o0Ci0, ¢i3uyHux ocid —
HiAMPUEMIIIB Ta TPOMAJACHKUX (POpPMyBaHb, IO HE MAIOTh CTATyCy
IOpUINYHOT 0coOmM», 3apeecTpoBaHMid y MiHICTEpCTBI FOCTHUILIT
Vkpainu 23.03.2016 3a Ne 427/28557,

Haka3 MinicrepctBa toctunii Ykpainu Bim 05.03.2012 Ne 368/5
«IIpo 3arBepmkeHHs BumMor 10 HanucaHHS HaNUMEHYBaHHS
IOpUANYHOT 0COOM, Ti BIIOKPEMIIGHOTO MiAPO3IUTY, TPOMAJCHKOTO
dopMmyBaHHS, IO HE Ma€ CTaTycy MOPUAWYHOI 0coOH, KpiM
oprasizamii mpodCruIKuy, 3apeecTpoBannil y MiHICTepCTBI IOCTHUIIT
Vkpainu 05.03.2012 3a Ne 367/20680

YMoBH OTPMMAaHHSA aAMIHICTPATUBHOI OCJIYTH

[TigcraBa u1st OTpUMaHHS
aJIMIHICTpaTUBHOI IOCIIYTH

3BEpHEHHS YITOBHOBAXEHOTO MPE/ICTaBHUKA (a1l — 3asBHUK)

Buuepnnuii nepenik
JIOKYMEHTIB, HEOOXITHUX JIJIsI
OTpUMaHHS
aJIMIHICTPaTUBHOI OCIIYTH

3asiBa Ipo JIEp>KaBHY PEECTPAIIIIO0 CTBOPEHHS FOPUIAMIHOT 0CO0H. Y
3asgBl MOXE 3a3HauaTHCs TIPOXaHHS 3asBHUKA TIPO PEECTPALII0
FOPUIMYHOT 0COOM TUTATHUKOM TIOJATKy Ha JOJIaHy BapTICTh Ta/abo
00paHHs CTIPOIICHOT CHCTEMHU OTIOJIAaTKyBaHHS, Ta/a00 BKIIOYCHHS 110
PeecTpy HenmpuOyTKOBHX YCTAHOB Ta OpraHi3alii;

MPUMIPHUK OpUTiHATY (HOTapiajJbHO 3aCBITUYEHY KOIIIO) PIIEHHS
3aCHOBHUKIB NP0 CTBOPEHHS IOPUINMYHOT 0CO0H;

BIJIOMOCTI MPO KEpiBHI OpraHu rpomMajachbkoro ¢popmMyBaHHS (iM’s,
Jata HapOPKCHHsSI KEPIBHUKA, WICHIB IHIMMX KEPIBHUX OPTraHiB,
peecTpariiinuii HomMep OONIKOBOi KapTKHM TUIATHUKA TMOJATKiB (3a
HasBHOCTI), 1MOcajia, KOHTAaKTHUHA HOMEp TeledoHy Ta IHIII 3aco0u
3B’5I3KY), BIIOMOCTI ITpo 0co0y (0ci0), sSika Ma€e TpaBoO MPEACTABISTH
rpoMajcbke GopMyBaHHS IS 3MIMCHEHHS pEECTpAIiiHUX ik (1M s,
JaTa HApODKCHHS, KOHTAKTHHH HOMep TenedoHy Ta IHII 3aco0u
3B’SI3KY);

YCTAaHOBYHMM JOKYMEHT IOPUIUYHOI O0COOM — y pa3i CTBOpPEHHS
IOPUAUYHOT 0cOOU Ha MIJCTaB1 BIACHOTO YCTAaHOBUOTO IOKYMEHTA;

NPUMIPHUK  OpuriHaiy  (HOTapiaJibHO  3acBiU€HAa  KOTIis)
nepeaBaibHOr0 akTa - y pa3i CTBOPEHHS IOPUIUYHOI O0coOU B
pe3ynbTaTi 3MUTTS;

OpPUMIPDHUK  OpHriHamy  (HOTapiaJlbHO  3acBilyeHa  KOIIis)
PO3MOALIEIOro OalaHcy — y pa3i CTBOPEHHs IOPHIWYHOI ocoOu B
pe3ynbTaTi NoALTy ab0 BHIILTY;

JOKYMEHT, IO  MIATBEPIKYE  CTBOPEHHS  IPOMAJICBKOTO
dbopMyBaHHs, BIAMOBIAHICTh CTATYTy IOPUINYHOI 0COOH, HA MiACTaBi
SIKOTO Ji€ TpoMajicbke OpMyBaHHS, — y pasi JIep:KaBHOI peecTpariii
IpPOMaJICbKOTO (pOpMyBaHHS, IO € CAMOCTIHHHUM CTPYKTYpPHUM
MiAPO3ALUIOM Y CKIIaJl 1HIIOT FOPUIUIHOT 0cOOU;

JOKYMEHTH JJIs JIep>KaBHOT peecTpallii 3MiH Ipo IpUIuIHy 0co0y,
0 MICTAThCS B €AMHOMY JIep’KaBHOMY PEECTpl IOPUAMYHHMX OCi0,
¢i3uuHUX o0cCi0 — MIANPUEMILIB Ta TIpPOMAJICHKUX (OPMYBaHb,
BHU3HA4YCHI YaCTHMHOIO 4eTBepToro crarti 17 3akony VYkpainu «IIpo
JIep)KaBHY PpEECTpalilo IOpUAMYHUX o0ci0, ¢i3uuHux ocid —
HiAMPUEMIIIB Ta TPOMAJCHKUX (OPMYBaHb», — Yy pa3i CTBOPEHHS
IOPUINYHOT 0COOU B pe3ynbTari BUALLY;

JOKYMEHTH JUIs JEp’KaBHOI peecTpallii MPUIUHEHHS HOPUANYHOT
0CcOo0M B pe3ynbTari 37MTTA Ta MOALTY — Y pa3i CTBOPEHHS IOPUIMYHOT
0Cco0HU B pe3y/abTaTi 3IUTTS Ta MOJLLY;




CIHMCOK YYacHHMKIB 3’13my, KoH(]epeHwuii, ycTaHoBuux abo
3araJibHUX 300piB WIEHIB IPOQCIUIKY.

SIKIIO JTOKYMEHTH TOAAIOThCS OCOOMCTO, 3asABHHUK Ipe. sSBIISE
JOKYMEHT, [0 BIIMOBIAHO JI0 3aKOHY MOCBiI4y€e 0CO0Yy.

VY pasi mojaHHs JOKYMEHTIB MPEICTABHUKOM JOAATKOBO MOAETHCS
NPUMIPHUK OpHUriHaly (HOTapiaJlbHO 3acBigueHa KOIIis) JOKyMEHTa,
II0 MATBEPKYE HOTO TIOBHOBAKECHHSI.

Jns 1mijeid mpoBeNeHHS PEeeCTpalifHUX il TOKyMEHTOM, IO
3acBiqUy€ NOBHOBAXCHHS MPEICTABHUKA, MOXKE OyTH:

1) HOTapiaJIbHO TIOCBiTYEHA IOBIPECHICTB;
2) HOBipeHICTh, BUIAHA BIAMOBITHO J0 3aKOHOJABCTBA IHO3EMHOT
Jep>KaBH.

9 |Cnocib momanHs MOKyMeHTiB, | 1. Y mamepoBiii ¢opmMi TOKYMEHTH TIOAAIOTHCS 3asBHUKOM
HEOOX1AHUX JUIsl OTPUMAHHS | 0COOMCTO 200 MOIITOBUM BiANPABICHHSIM.
aJIMIHICTPaTUBHOI OCIYTH 2. B enexTpoHHIil popMi TOKYyMEHTH MOJAIOTHCS 3 BUKOPUCTAHHSAM
€IMHOTO Jep’KaBHOTO BeOMopTany eJIeKTPOHHUX TMOchayr abo
HOpTaly €JIeKTPOHHUX CEpPBICIB IOPUANYHHUX 0Ci0, Ppi3UUHUX 0CIO —
MIANPUEMIIB Ta TPOMAJCHKUX (POpMYBaHb, 110 HE MalOTh CTaTyCy
IOpUIUYHOI 0co0n™
10| [TnaTHicTh (OE30TLIATHICTD) bezomnarno
HaJaHHS aIMIHICTPATUBHO1
MOCITYTH
11| Crpox HafaHHA Jlep>xaBHa peecTpallis MPOBOIUTHCS HE MizHIE 15 poGounx qHIB 3
aJAMIHICTPATHUBHOT MMOCITYTH JIaTH TIOJJaHHS JOKYMEHTIB JIJIsl ICPyKaBHOI peecTpariii.
CTpok po3misiAy JOKYMEHTIB MOXKe OyTH TPOJOBKEHUHN CYO’ €KTOM
JIEp’KaBHOT peecTparlii 3a HEOOXiTHOCTI, aje He Oubine HDK Ha 15
po6OYMX THIB.
12 | Ilepenik mincTaB i Bincythi
BIIMOBH Y JIepKaBHII
peectpartii
13| Pe3ynbrar HagaHHA BuecenHs BiINOBIAHOTO 3amucy A0 €AUHOTO JEPKABHOTO PEECTPY
aZAMIHICTPATHUBHOI MOCIYTH | FOPUINYHUX 0Ci0, DIBUYHMX OCIO — IMIANPUEMIIIB Ta TPOMAJCHKUX
dbopMyBaHb;
PILICHHS PO MPOBEJACHHS IeP:KaBHOT peecTpallii;
BUIKCKAa 3 €JIMHOTO JEPKaBHOTO PEECTPY HOPUIUYHUX OCIO,
b13UYHNX 0C10 — MIANPUEMIIIB Ta TPOMAACHKUX (DOPMYBaHb;
YCTAaHOBYHMM JOKYMEHT IOPUIAMYHOT 0COOHM B €JIEKTPOHHIM (opmi,
BUTOTOBJICHUM HUISIXOM CKaHyBaHHS — Y pa3l CTBOPEHHS IOPUIUYHOT
0coOu Ha MiJCTaBi BIaCHOTO YCTAHOBYOTO JOKYMEHTA
14| CriocoOu orpumaHHs Pesynbratn HajaHHSA aJAMIHICTPAaTMBHOI MOCAYTM Yy cdepi

BINOBII (pe3yabTaTy)

JepkaBHOI peecTpauii (y TOMYy UYHCII BHUOMCKa 3 €IMHOTO
JIep)KaBHOTO ~ PEECTPY  IOPUJIMYHUX 0ci0, (i3MUHUX o0OcCid —
HiANPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb Ta YCTAHOBYMH JOKYMEHT
IOPUINYHOT OCOOM) B €JEKTPOHHIA (hopMi ONPUITIOAHIOIOTHCA Ha
nopTai eNeKTPOHHUX CepBICIB Ta JOCTYIHI AJI iX MOIIYKY 32 KOJIOM
JOCTYIY.

3a OaxaHHAM 3asBHUKA 3 €JUHOTO JIEPKABHOTO PEECTPY
IOPUINYHUX 0Ci0, QI3BUUHUX 0CI0 — MIANPUEMIIB Ta I'POMAIACHKHUX
dopMyBaHb  Hala€Tbcsd ~ BUNHMCKA y  mamepoBii  ¢dopmi 3
NPOCTABJICHHAM MIAMUCY Ta MEYaTKU JEP:KaBHOTO peecTparopa — y
pa3i MoAaHHs 3asBU MPO AEpKaBHY PEECTpaIlilo y maneposiit popmi.

VY pasi BiIMOBHU Yy Jiep>KaBHil peecTparlii JOKyMEHTH, MOJAaH1 A




JIep>KaBHOT peecTparlii, MOBEpTAIOTbCs (BUAAIOTHCS, HAJACHUIAIOTHCS
NOLITOBUM BIANPABICHHAM) 3asBHUKY HE II3HIIIE HACTYITHOTO
poboyoro mHS 3 [OHS HAIXO/KCHHS BiI 3asBHUKA 3asBU MPO iX
MIOBEPHEHHSI.

* Tlicns moompamioBaHHs €IMHOTO JIep)KaBHOTO BeOIOpTaly eNeKTPOHHHUX MOCIYr Ta/abo MOpTaly eJIeKTPOHHUX CEpBICIB
IOpUANYHUX 0Ci0, Pi3MYHMX OCI0 — MiANPUEMIIIB Ta TPOMAJCEKUX (OPMYBaHb, SIKi HE MAlOTh CTAaTyCy IOPUANYHOI 0COOH, SIKi
OynyTh 3a0e31e4yBaT MOMKIIMBICTD TIOJJaHHS TAaKUX JOKYMEHTIB B €JIEKTPOHHIN QopMmi.

B. 0. HavanpHUKA BIIILTY JepKaBHOT peecTpartii

rpoMajicbkux GopmyBanb y KipoBorpaacekii

oOnacti YpaBiiHHS Aep>KaBHOI peecTpartiii

[1iBneHHOTO MDKpErioHaIbHOTO YIPaBIIHHA

MinictepcTBa roctuilii (M. Oneca) €sren KIIACCOB



